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MANSFIELD CITY SCHOOLS 
 

Focused on Student Learning; Building Tomorrow’s Dreams 
 

 

MISSION STATEMENT: 

All students will be highly educated and prepared academically for personal success in life, for 

their chosen careers, for life-long learning, and for contributing positively to their local and national 

communities, and global communities. 
 

 
 
 

CORE BELIEFS: 

• All children can learn. 
 

• All children deserve a safe learning environment. 
 

• Teaching and learning is a shared responsibility of family, community, school and students. 
 

• Each individual is unique and has inherent value and potential. 
 

• All children can be competitive in a global society. 
 

 
 
 

CORE COMMITMENTS: 

• All children will learn. 
 

• Provide a safe learning environment. 
 

• To engage family, community, school and students in the teaching-learning process. 
 

• To recognize and act upon the individual’s uniqueness. 
 

• All children will be competitive in a global society. 



— 2  —  

WELCOME TO SHERMAN ELEMENTARY 
 

 

Dear Families, 
 

It is a pleasure to welcome you to John Sherman Elementary School for 2016-2017.  We are very 

pleased to provide you and your children the best possible school experience, from our front 

office, custodial care, food service, student services, classroom instructors, and administration. 
 

Sherman hosts a wonderfully diverse population of learners numbering approximately 500 

students in kindergarten through 3rd grade. Our goal is to serve the needs of our students in a 

manner that leads to academic and life skill success. 
 

Each and every year we seek to improve our services, delivery of instruction, and achievement 

levels of our students.  Our best results are always directly linked to your participation and 

support of learning. We encourage you to be a part of the learning process. You are always 

welcome at Sherman. 
 

Please contact us for any question, concern, or celebration. We are looking forward to working 

together in growing your child. 
 

Best wishes for a fabulous school year! 
 
 

Mr. Michael Brennan – Principal 
 

Mrs. Monica Hubbard – Assistant Principal 
 

Sherman Staff 
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MANSFIELD CITY SCHOOLS 
Attendance Policy  and Procedures 

 
The following is the Mansfield City Schools Board approved attendance policy. 

 
 

 

Mansfield City Schools 

Bylaws & Policies 
 
 
 

5200 - ATTENDANCE 
 

The educational program offered by this District is predicated upon the presence of the student and 

requires continuity of instruction and classroom participation. Attendance shall be required of all students 

enrolled in the schools during the days and hours that the school is in session or during the attendance 

sessions to which s/he has been assigned. 
 

In accordance with statute, the Superintendent shall require, from the parent of each student of 

compulsory school age or from an adult student who has been absent from school or from class for any 

reason, a written statement of the cause for such absence. The Board of Education reserves the right to 

verify such statements and to investigate the cause of each single absence or prolonged absence. 
 

Repeated infractions of Board policy on attendance may result in suspension or expulsion. The Board 

considers the following factors to be reasonable excuses for time missed at school: 

A.  personal illness (a written physician’s statement verifying the illness may be required) 

B.  illness in the family necessitating the presence of the child 

C.  quarantine of the home 
 

D.  death in the family 
 

E.  necessary work at home due to absence or incapacity of parent(s)/guardian(s) 

F.  observation or celebration of a bona fide religious holiday 

G.  such good cause as may be acceptable to the Superintendent 
 

H.  medically necessary leave for a pregnant student in accordance with Policy 5751 
 

Attendance need not always be within the school facilities, but a student will be considered to be in 

attendance if present at any place where school is in session by authority of the Board. 
 

The Board shall consider each student assigned to a program of other guided learning experiences to be 

in regular attendance for the program provided that s/he reports to such staff member s/he is assigned for 

guidance at the place in which s/he is conducting study, and regularly demonstrates progress toward the 

objectives of the course of study. 
 

The Superintendent may excuse a student over fourteen (14) years of age from attendance at school 

for a future limited period for the purpose of performing essential work directly or exclusively for his/ 

her parents or guardians. Such excuse should not exceed five (5) days and may at the discretion of the 

Superintendent be renewed for five (5) additional days. At no time, however, shall such excuse cause a 

student to be absent from school for a period of more than ten (10) consecutive days. 
 

At the discretion of the Superintendent or his/her designee, a student may be excused for a longer 

period of time than ten (10) days if a child’s parent or guardian has recently died or become totally or 
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partially incapacitated and there is no older brother or sister living in the home who is out of school. (The 

Superintendent may request a certificate of a physician attesting to the physical condition of the parent or 

guardian.) 
 

A student will be considered habitually truant if the student is absent without a legitimate excuse for 

five (5) or more consecutive school days, for seven (7) or more school days in one (1) month, or twelve (12) 

or more school days in one (1) school year. 
 

A student will be considered chronically truant if the student is absent without a legitimate excuse for 

seven (7) or more consecutive school days, for ten (10) or more school days in one (1) month, or for fifteen 

(15) or more school days in one (1) year. 
 

Legitimate excuses for the absence of a student who is otherwise habitually or chronically truant include 

but are not limited to: 

A.  the student was enrolled in another school district; 
 

B.  the student was excused from attendance in accordance with R.C 3321.04; or 
 

C.  the student has received an age and schooling certificate. 
 

If a student is habitually or chronically truant and the student’s parent has failed to cause the student’s 

attendance, the Board authorizes the Superintendent to file a complaint with the Judge of the Juvenile 

Court and/or to take any other appropriate intervention actions as set forth in this Board’s policy. 
 

If a student is chronically truant and the student’s parent has failed to cause the student’s attendance, the 

Board authorizes the Superintendent to file a complaint with the Judge of the Juvenile Court. 
 

In order to address the attendance practices of a student who is habitually or chronically truant, the Board 

authorizes the Superintendent to take any of the following intervention actions: 

A.  assign the student to a truancy intervention program 
 

B.  provide counseling to the student 
 

C.  request or require the student’s parent to attend a parental involvement program 
 

D.  request or require a parent to attend a truancy prevention mediation program 
 

E.  notify the Registrar of Motor Vehicles of the student’s absences 
 

F.  take appropriate legal action 
 

G.  assignment to an alternative school (Note: If the District has established an alternative school, 

it must appear as an alternative intervention strategy.) 
 

The Superintendent is authorized to establish an educational program for parents of truant students which 

is designed to encourage parents to ensure that their children attend school regularly. Any parent who 

does not complete the program is to be reported to law enforcement authorities for parental education 

neglect, a fourth class misdemeanor if found guilty. 
 

The Superintendent shall develop administrative guidelines that: 
 

A.  establish proper procedures so the student and his/her parents are provided the opportunity 

to challenge the attendance record prior to notification and that such notification complies with 

R.C. 3321.13 (B)(2); 
 

B.  establish a school session which is in conformity with the requirements of the rules of the State 

Board; 
 

C.  govern the keeping of attendance records in accordance with the rules of the State Board; 

D.  identify the habitually or chronically truant, investigate the cause(s) of his/her behavior, and 
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consider modification of his/her educational program to meet particular needs and interests; 
 

E.  provide students whose absence has been excused an opportunity to make up work they 

missed and receive credit for the work, if completed; 
 

F.  refer for evaluation any student who, due to a specifically identifiable physical or mental 

impairment, exceeds or may exceed the District’s limit on excused absence to determine 

eligibility either under the Individuals with Disabilities Education Act (IDEA) or Section 504 of 

the Rehabilitation Act of 1973, or other appropriate accommodation. 
 

Whenever any student of compulsory school age has been identified as habitually or chronically truant 

absent. The Board authorizes the Superintendent to inform the student and his/her parents, guardian, 

or custodian of the record of excessive absence as well as the District’s intent to notify the Registrar of 

Motor Vehicles, if appropriate, and the Judge of the Juvenile Court of the student’s excessive absence. 
 
R.C. 3313.664, 3321.01 et seq., 3321.13(B)(2), 3321.19, 3321.191, 3321.22 

R.C. 3321.38, 3331.05 

A.C. 3301-35-03(G), 3301-47-01, 3301-69-02 
 
Revised 08/2016 

 

 
 
 
 

ATTENDANCE PROCEDURES 
 

Regular attendance is essential to a student’s success in school. Persistent absenteeism or tardiness 

creates a genuine hardship for the student and is regarded as a very serious problem. To help improve 

attendance and decrease truancy, The Court of Common Pleas – Division of Juvenile Court is working 

with all Richland County schools. 

Elementary Schools - Grades K-3: Prospect, Sherman, Woodland & Springmill STEM 
 

Elementary/Intermediate School - Grades Pre-K-6: Spanish Immersion 
 

Intermediate School - Grades 4-6: Malabar 
 

Middle School - Grades 7-8:  Mansfield Middle 
 

High School - Grades 9-12 :  Mansfield Senior High 
 

Hedges - Grades 4-8:  Hedges Campus 
 

 
 
 

ABSENCES 
 

• The parent or guardian must notify the school by 10:00 a.m. on the day of the student’s absence, 

or send a note the day of return. You can also leave messages on the building phone’s answering 

machine, which is in service 24 hours a day. If you cannot call, a note must be sent with the 

student upon their return to school. The note should include the following information: 

1.  Date excuse was written 
 

2.  Students full name 
 

3.  Dates of absence 
 

4.  Reason for absence 
 

5.  Parent signature 
 

6.  Phone number where the parent may be reached 
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• The parent or guardian must send a doctor’s excuse to school after three (3) consecutive days of 

absence. 
 

• Students arriving late at school or leaving school for a doctor/dentist appointment will need a note 

from the doctor/dentist to have their tardy or absence excused. Tardy Students must report to 

office upon arrival to school. 
 

• Any student who leaves their assigned class/school without a pass, due to illness or otherwise, is 

considered truant. 
 

• A student who arrives after 12:00 p.m. (Elementary Schools); after 11:30 a.m. (Intermediate 

School); or after 10:30 a.m. (Middle, High School, and Hedges Campus will be marked absent 

for half day. Students leaving before 12:30 p.m. (Elementary Schools); 12:00 p.m. (Intermediate 

School); or 1:05 p.m. (Middle, High School, and Hedges Campus) and not returning for the 

remainder of the day will be marked absent for half day. 
 

• When a student becomes ill during the school day, he/she should report to the office or the school 

nurse. 
 

• After an appointment, students are expected to return to school. If the appointment is early 

morning, then the student is expected to be in school as soon as he/she can return after the 

appointment. If the appointment is scheduled in the afternoon, the student is expected to be at 

school until the time of release for their scheduled appointment. 
 

• Students who have accumulated 10 days of absence (excused or unexcused) will be required to 

have a doctor’s excuse (must state the date of the doctor visit and the return to school date) or 

be excused by the school nurse for any additional absences within the school year. If your child 

has a medical condition, please submit a doctor’s verification to the school nurse indicating the 

condition and any special treatment as needed. This information will be placed in your child’s 

student file for future reference throughout the school year. 
 

• Students that miss 10 or more days from school may be required to provide doctors verification for 

continued absences from school. This is known as Medical Status. Any student that has 

accumulated 10 incidences, which include the following: absences covered by a parent call/note, 

absences without an excuse, individual class absences, undocumented blue passes, or excused 

tardiness, will be placed on medical status. This means that only a doctor’s statement, hospital 

record, court excuse, or other appointment verification will be accepted upon the student’s return 

to excuse the absence or tardiness. Absences not covered by a doctor’s excuse will be processed 

as unexcused. The consequences of unexcused absences are that you receive the grade of zero 

for that day’s work and are not permitted to make up the work. If a student is on medical status, 

he/she may not be released for field trips. 
 

• When a student is absent, it is the parent’s responsibility to report the child absent from school, 

but it is the responsibility of the student to secure work from their teachers upon return to school 

from their absence. For long term absences, it will be necessary for the parent to alert the school 

and request homework for the number of days the child will be absent from school. Please allow 

24 hours for the teachers to collect and organize all requested work for the student. 
 

• Upon return to school, the student must report to the Main School Office or at the High School (the 

Attendance Office) in order to secure an absence pass to class from the attendance office. Your 

child may not be admitted into their 1st period class without the absence pass. Make up work will 

be given to the student upon presentation of the pass to his/her teacher. 
 

 
 
 

TARDY TO SCHOOL 
 

Elementary and Intermediate Schools: 5 times tardy to school = 1 unexcused absence 
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Middle School:  Excessive tardiness to school can translate into truancy. 
 

Tardy to school includes: 
 

1.  Reporting to school after the bell. Students reporting tardy to school must report to the main 

office. Tardy bell rings at 7:45am! 
 

2.  Students arriving after 10:30 a.m. will be marked absent for half a day. 
 

3.  5 times tardy to school equals 1 unexcused absence. 
 

4.  Students who are habitually tardy to the same class during the school day will be subject to 

disciplinary action. 3 times tardy = Parent Contact by teacher; 5 times tardy = administrative 

referral 
 

High School: Tardy to school includes reporting to school after the bell – the tardy bell rings at 7:35 am! 

After 7:35 am students are required to report to the attendance office for an admission pass to 1st period. 

Progressive discipline will be followed for excessive tardiness (calculated quarterly– each quarter begins 

at zero) 
 

• 1st   and 2nd  tardy = warning 
 

• 3rd  tardy = 15 minute detention 
 

• 4th  tardy = 30 minute detention 
 

• 5th  tardy = 1 hour detention 
 

• 6th   and 7th  tardy = Friday School 
 

• 8th  tardy = 1 day In School Suspension 
 

• 9th and 10th tardy = 2 days In School Suspension 
 

• 11th and 12th tardy = 3 days In School Suspension 
 

• 13th tardy = Out of School Suspension and Mandatory Parent Meeting 
 

Students have two days to serve detentions.  If not served, a Friday School will be assigned. 
 

 
 
 

TRUANCY 

Students who are absent from school without authorization are considered TRUANT. Students are truant 

if they: 
 

1.  Skip classes 
 

2.  Leaving school without permission 
 

3.  Absent from class without permission 
 

4.  They are on medical status without a doctor’s excuse 
 

5.  When the student is in an unauthorized area without permission 
 

Truancy may result in the following disciplinary actions (level determined by the principal): 
 

1.  After school detention 
 

2.  Student is sent home pending parent conference 
 

3.  Assigned to the Alternative Learning Center or ISS (Individual Plan for Attaining Student 

Success) 
 

4.  Assigned Friday or Saturday school. 
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5.  Suspended from school 
 

6.  Involvement in the juvenile court truancy process. 
 

The following is an outline of the Richland County Juvenile Court’s Attendance/Truancy Process which will 

be followed by Mansfield City Schools: 

• Warning Letter: Sent after 2 days of unexcused absence 
 

• Truancy Awareness Letter: Sent after 5 days of unexcused absence. The parent and child are 

required to attend a truancy awareness program. Failure to attend this program could result in 

mandatory attendance at an unofficial court hearing. 
 

• Unofficial Court Hearing Notice: Sent after 8 days of unexcused absence or failure to attend 

the truancy awareness program. Failure to attend an unofficial hearing or failing to follow the 

recommendation from the unofficial hearing will result in mandatory official court hearing. 
 

• Official Court Hearing: After 10 days of unexcused absence or failure to attend the unofficial 

court hearing. An official court hearing could result in any of the following: probation, posting 

of a bond by the parent, community service, and possible incarceration of the parent or the 

student. 
 

Senate Bill 181 (Truancy Paraphrased) 
 

This bill would require parents/legal guardians of truant children to attend all juvenile court meetings. 

The parents/legal guardians could be ordered to perform community service or participate in truancy 

prevention programs. Furthermore, the parent/legal guardian could be held in contempt of court and 

charged a misdemeanor if they fail to follow court’s mandates. 
 

This bill expands the definition of delinquent child and allows for filing against the child and the parent/ 

guardian if the child is found to be habitually truant which is: 
 

1.  Absent 5 or more days in a row without excuse 
 

2.  7 or more days in a month 
 

3.  12 or more days in a year 
 

Also joint filings could be brought against both the child and the parent/legal guardian if they are found to 

be chronic truant. Chronic truancy includes: 

1.  Absent 7 days in a row without excuse 
 

2.  Absent 10 days in a month (within a four week time frame) 
 

3.  Absent 15 days or more in a year. 
 

Under Senate Bill 181, a parent/legal guardian could be charged with failure to send the child to school. 

This misdemeanor could result in mandatory community service hours, $500 fine, and/or criminal charges 

being brought against the parent/legal guardian. 
 
 
 

GENERAL GUIDELINES FOR KEEPING CHILDREN HOME FROM SCHOOL DUE TO ILLNESS: 
 

It is sometimes difficult to decide when and how long to keep an ill child home from school. The timing of 

the absence is often important in order to decrease the spread of disease to others and to prevent your 

child from acquiring any other illness while his/her resistance is low. The following guidelines represent the 

more common childhood illnesses and the usual recommendations of the School Nursing Services. 
 

CHICKEN POX: Your child should remain home until all blisters have scabbed over, usually 5-7 days after 

the appearance of the first crop of blisters. 
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COMMON COLD: Your child should remain home if symptoms are serious enough to interfere with your 

child’s ability to learn. 
 

FEVER: If your child’s temperature is 100 degrees Fahrenheit or greater she/he should remain home until 

she/he has been without fever for a full 24 hours. Remember fever is a symptom indicating the presence 

of an illness. 
 

FLU: Abrupt onset of fever, chills, headache and sore muscles. Your child should remain home from 

school until symptoms are gone and the child is without fever for 24 hours. 
 

HEAD LICE: The District practices a policy of no nits as criteria to return to school (Board Policy 8451 

adopted 5/21/12). Following lice infestation, please accompany your child to school the morning after 

receiving treatment. The school nurse or trained staff will check to make sure there are no live bugs or nits 

and that progress has been made in removing nits. 
 

IMPETIGO: Your child should remain home from school until receiving 48 hours of antibiotic therapy and 

sores are no longer draining. 
 

PAIN: If your child complains, or behavior indicates, that she/he is experiencing persistent pain, she/he 

should be evaluated by a physician before your child is sent to school. 
 

PINKEYE: Your child should remain home from school until receiving 24 hours of antibiotic therapy and 

discharge from the eyes has stopped. 
 

SKIN RASHES: Skin rashes of unknown origin should be evaluated by a physician before your child goes 

to school. 
 

STREP THROAT AND SCARLET FEVER: Your child should remain home from school until receiving a full 

24 hours of antibiotic therapy and until she/he is without fever or vomiting for 24 hours. 
 

VOMITING AND DIARRHEA: Your child should remain at home until vomiting, diarrhea or fever has 

ceased for a full 24 hours. If your child has had any of these symptoms during the night she/he should not 

be sent to school the following day. 
 

UNACCEPTABLE REASONS FOR ABSENCE: 
 

1. Truancy 8. Not having clean clothing 

2. Missing the bus 9. Oversleeping, going to bed late 

3. Trips not approved in advance 10. Repeated absences without medical verification 

4. Shopping, hunting, fishing, attendance at games 11. Transportation problems 

5. Birthday or other celebrations 12. Appointments for haircuts/beauty shop 

6. Gainful employment 13. Skip days – for example-Senior Skip Day 

7. Babysitting  

 
 
 

FAMILY TRIPS 
 

Family trips which take a student away from their studies for an extended period of time are discouraged 

since they are viewed as less than desirable for a sound education. End of quarter and end of school year 

vacations cause many problems for students. Results may include individual subject lowered grades due 

to final examinations and final grading. 
 

Due to the importance of final exams, no family trip will be approved during the last five student 

days of the school year (make up calamity days included. Families are encouraged to schedule their 
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vacations to occur during summer break. 
 

• Excused absences will be granted for vacations only if all of the following criteria are met: 
 

1.  Any vacation must have prior approval of the principal. A minimum of 24 hours notice must 

be given. However, it is asked that requests be made one week in advance. 
 

2.  At the time of request, a student must have passing grades in all subjects. 
 

• Make-up privileges will be granted with prior administrative approval only. Without prior 

administrative approval, make-up privileges will be denied and a grade of “0” will be given 

for each absence. Each student is responsible to obtain and complete all make-up work for 

approved family trips/vacations. Make-up work must be turned in within 5 days upon return to 

school in order to receive full credit. No make-up work will be provided prior to the vacation 

absences. Granting make-up privileges and/or grading of work beyond 5 days are left solely to 

the discretion of each teacher. 
 

It is recognized that family trips often enrich regular classroom instruction. It is also understood that 

employers cannot always grant vacation periods during school holiday schedules. Advance approval of 

absences due to family trips and vacations must be made through the principals office. The parent should 

make the request at least one week in advance of the actual trip. Each student is limited to one approved 

trip of ten days or less in a given school year. The principal or its designee may approve more than one 

family trip or extend the trips approved beyond ten days in extraordinary circumstances. 
 

 
 
 

EXTENDED ABSENCES FOR REASONS OTHER THAN MEDICAL 
 

When a student and his parent become aware of an extended absence due to a family trip or for a family 

emergency, the parent should contact the school and obtain an application for extended absence from 

the attendance secretary. This form is to be completed by the student and his parent and then taken to 

every classroom teacher for grade verification. In some cases, the parent may reconsider the impact of 

the absence on the student’s academic progress. The principal will make final approval after a review of 

the student’s attendance record and classroom progress. It is the student’s responsibility to obtain and 

complete all missed school work and/or assignments. Extended absences without prior approval may be 

considered unexcused. 
 
 
 

GROOMING AND DRESS: 
 

The appropriateness of any form of dress or grooming will be judged by the following criteria.  Any form 

of dress or grooming that constitutes a threat to health and/or safety, or interferes with the educational 

process will not be allowed.  The following are specifics we feel must be observed: 

1.  Shoes or sandals must be worn.  Sandals are defined as having a strap behind the heel 

of the foot.   No student  may wear flip flops, slides or shoes that make excessive noise. 

No “healies”. 
 

2.  Clothes with objects, which can damage property or people, may not be worn.  This is meant to 

include belts. 
 

3.  Hats/bandannas/headbands, sillybands, etc. will not be worn in school. 
 

4.  Clothes may not be excessively tight. 
 

5.  Shorts/skirts of the appropriate length (to the fingertip when arm rested at the side) and style are 

permitted. 
 

6.  “Muscle” shirts of the “tank” type shall not be worn.  Shirts must EXTEND to the shoulder. 
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7.  Students will not wear “sheer” or “see-through”  blouses or shirts.  NO BARE MIDRIFFS ARE 

ALLOWED. 
 

8.  Sunglasses are not permitted to be worn in the building. 
 

9.  Metal hair picks and metal combs are not to be brought to school. 
 

10. Slogans on clothing that are obscene, promote violence, cause disruptions, or advertise alcohol 

or drugs are not permitted. 
 

11. Pants or trousers are to be fastened around the waist. Undergarments must not be visible. Belts 

are to be buckled and worn as apparel. Pants or trousers cannot be excessively torn or tattered. 

No pajama pants. 
 

IN ORDER TO KEEP THIS FREEDOM OF DRESS AND GROOMING IN EFFECT, YOU MUST ACCEPT THE 

JUDGEMENT OF THE PRINCIPALS OFFICE AS TO WHAT DRESS IS “OUT OF LINE”. 
 

 
 
 

SCHOOL ENTRANCE REQUIREMENTS: 
 

All children who have their fifth birthday by August 1st are eligible to attend kindergarten.  A child who will 

be six years of age on or before the opening of school must be enrolled in school.  Parents may register 

their child at the elementary/intermediate/middle school/high school/ where their child will attend school. 

Documents needed at the time of registration include the child’s: 

• Birth Certificate 
 

• Immunization Record 
 

• Social Security Card 
 

• Custody Papers if applicable 
 

• Proof of Address (2 forms)- Rental/Lease agreement; Change of address confirmation from post 

office, utility bill with correct name and address 
 

If applicable, the parent should also have their Medical Card, IEP, and Documentation of Vision/Hearing 

Screening performed during the previous twelve- (12) months. 
 

 
 
 

SCHOOL RESIDENCE REQUIREMENTS: 
 

The legal residence of a student will be determined by the address of the legal residence of the parent, not 

by the address where the student may be living. If parents are legally separated or divorced, the address of 

the parent who has legal custody of the child will determine the school district of the child. 
 

The district may accept a child as a student for a period not to exceed sixty calendar days on the sworn 

statement of an adult resident of the district that he has initiated legal proceedings for the acquisition of the 

custody of the child. 
 

 
 
 

OPEN ENROLLMENT OPTION: 
 

Interdistrict Open Enrollment: Mansfield City Schools accepts students from any other school district at 

any time of the year. 
 

Intradistrict Open Enrollment: This is open enrollment within the district and applies to only the 4 primary 

buildings. Intradistrict open enrollment is available in the spring from April 1 – May 31. 
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Parents  of  students  who  participate  in  the  open  enrollment  program  will  assume  responsibility  for 

transportation. 
 

Please call Bridgette Vavra for additional information: 419-525-6400 ext. 56471. 
 

 
 
 

VISITORS: 
 

The Mansfield City Schools welcome parents/guardians to visit elementary schools.  All parents/guardians 

who desire to pick up or see children during school hours must first report to the building office and obtain 

a visitors badge in order to insure the safety of all children. 
 

ANY SCHOOL VISITOR IS REQUIRED BY STATE LAW TO STOP 

AT THE SCHOOL OFFICE BEFORE GOING TO ANY OTHER 

AREA OF THE BUILDING. 
 

 
 
 

STARTING TIMES: 
 

The student starting times are as follows: Spanish Immersion, Prospect, Sherman, Woodland and Springmill 

STEM begin at 9:10 a.m.  Malabar Intermediate will begin at 8:00 a.m. 
 

Any student reporting to school after the tardy bell must go to the main office to be checked in. 
 

A student will be considered tardy if he/she is not in the classroom and sitting in the assigned seat when 

the school day begins. 



 

 
 

Student Student 2 Hour 1 Hour Teacher Teacher 
Starting Dismissal Delayed Early Starting Dismissal 

Time Time Start Release Time Time 
  Time Time   
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Mansfield City Schools 

Starting & Dismissal Times 

2016 - 2017 
 
 

 

School 
 

 
Pre-K (Monday through Thursday) 

 

 
Pre-K 

 

AM - 8:30 
 

PM - 12:30 

 

AM - 11:30 
 

PM - 3:30 

 

AM - Not in 
session 

 

PM - 12:30 

 

AM - 11:30 
 

PM - 2:25 

 

 
8:20 a.m.  3:50 p.m. 

Elementary Schools Grades K-3 
 

Prospect    9:10 a.m.    3:40 p.m.   11:10 a.m.   2:25 p.m.   8:20 a.m.    3:50 p.m. 

Sherman  9:10 a.m.  3:40 p.m.  11:10 a.m.  2:25 p.m.  8:20 a.m.  3:50 p.m. 

Woodland   9:10 a.m.   3:40 p.m.   11:10 a.m.   2:25 p.m.   8:20 a.m.   3:50 p.m. 

Springmill STEM    9:00 a.m.    3:25 p.m.   11:00 a.m.   2:25 p.m.   8:20 a.m.    3:50 p.m. 

Intermediate School Grades 4 - 6 
 

Malabar  8:00 a.m.  2:30 p.m.  10:00 a.m.  1:15 p.m.  7:20 a.m.  2:50 p.m. 
 

Middle School Grades 7 - 8 
 

Mansfield Middle  7:35 a.m.  2:40 p.m.  9:35 a.m.  1:25 p.m.  7:20 a.m.  2:50 p.m. 
 

High School Grades 9 - 12 
 

Mansfield Senior  7:35 a.m.  2:40 p.m.  9:35 a.m.  1:25 p.m.  7:30 a.m.  3:00 p.m. 
 

 
 

Spanish Immersion 

K - 6  
9:00 a.m.  3:25 p.m.  11:00 a.m.  2:25 p.m.  8:20 a.m. 3:50 p.m. 

Hedges Campus 

4 - 8  
8:25 a.m.  2:05p.m.  10:25 a.m.  12:20 p.m.  8:00 a.m. 3:30 p.m. 

rev: 8-8-2016 



 

 
 

DISTRICT PROFESSIONAL DEVELEOPMENT DAYS: 

(No school for students) 
 

September 2, 2016 
 

October 7, 2016 
 

October  10, 2016 (MSEA day) 

November 4, 2016 

February 3, 2016 
 

May 5, 2016 
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Manfield City Schools 

Grade Card / Mid-Term Progress Report Schedule 

2017 - 2018 

 
  1st  Semester: August 21 to December 19, 2016   

First Nine Weeks   Second Nine Weeks 

August 21, 2017 - October 13, 2017 October 17, 2016 - December 19, 2017 
 

 
Mid-Term Grades Entered - by 10:00 a.m. 9/19/2017 Mid-Term Grades Entered - by 10:00 a.m. 11/14/2017 

(Grade Entry Opens: 9-14-2017) (Grade Entry Opens: 11-9-2017) 

Mid-Term Progress Reports sent home 9/22/2017 Mid-Term Progress Reports sent home 11/17/2017 
 

 
Grades Entered - by 10:00 a.m. 10/17/2017 Grades Entered - by 10:00 a.m. 1/2/2018 

(Grade Entry Opens: 10-12-2017) (Grade Entry Opens: 12-14-2017) 

Grade cards sent home 10/20/2017 Grade cards sent home 1/5/2018 
 

 
Parent/Teacher Conferences - All Grade Levels 

October 24th and November 2nd, 2017 

 
  2nd Semester: January 3  to May 23, 2018   

Third Nine Weeks   Fourth Nine Weeks  

January 3, 2018 - March 9, 2018 March 12, 2018 - May 23, 2018 
 

 
Mid-Term Grades Entered - by 10:00 a.m. 2/6/2018 Mid-Term Grades Entered - by 10:00 a.m. 4/17/2018 

(Grade Entry Opens: 2-2-2018) (Grade Entry Opens: 4-12-2018) 

Mid-Term Progress Reports sent home 2/9/2018 Mid-Term Progress Reports sent home 4/20/2018 
 

 
Grades Entered - by 10:00 a.m. 3/13/2018 Grades Entered - (12th grade only) by 10:00 a.m. 5/11/2018 

(Grade Entry Opens: 3-8-2018) (Grade Entry Opens: 5-3-2018) 

Grade cards sent home 3/16/2018 Grades Entered (grades K-6) - by 10:00 a.m.  5/18/2018 

          (Grade Entry Opens: Tue. 5-15-18 grades K-11)  

  Grades K-6 Grade Cards Sent Home  5/23/2018 

          (Grades Entered (grades 7-11) - by 10:00 a.m.) 5/24/2018 

  Grades 7-11 Grade Cards Mailed Home 5/29/2018 

    

Parent/Teacher Conferences - All Grade Levels  

January 9th and January 18th, 2018 

rev  8-10-2017 
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HOMEWORK: 
 

Homework is assigned to expand upon classroom learning. When a student is absent from school, homework 

previously assigned prior to their absence is due immediately upon return to school. Furthermore, it is the 

student’s responsibility to request all missing assignments/homework from their absence. Students have 

the same number of days they were absent to make up any missing work. 
 

If the student is absent for more than 3 days, the parent/guardian may request for make-up work prior to 

the student’s return to school. Please be advised teachers need approximately 24 hours to prepare missing 

work. 
 

Parents can have access to the Progress Book to view all homework assignments and quiz work for their 

child’s classes. Please contact the school secretary for assistance in accessing this program. 
 

 
 
 

TELEPHONE/CELL PHONE USAGE: 
 

Office  Phone:  A child is permitted to use the office phone with the permission of a teacher or school 

official. Additionally, any parent messages will be promptly delivered to the child. Please be mindful that 

non-emergency, personal calls are strongly discouraged. 
 

Cell Phone Usage: In order to maintain a safe and orderly environment, cell phone usage is NOT permitted 

during school hours. Cell phones must be turned in to the teacher or to the main office. Cell phone violations 

will result in the following action: 

1.  First offense: Teacher confiscation, parent notified, cell phone returned at the end of the day. 
 

2.  Second Offense: Principal confiscation, parent notified, cell phone may only be released to the 

parent during conference. 
 

3.  Third Offense: Principal confiscation, parent notified, cell phone retained for the remainder of the 

semester/end of the year per principal discretion. 
 
 
 

SCHOOL BUS PROCEDURE: 
 

The bus driver is responsible for order on the bus; therefore, the driver 

has the authority to discipline students who are in his/her care. Students 

shall conduct themselves on the school bus as they would in a classroom 

except that reasonable visiting and conversation are permissible.  If a 

student does not adhere to the driver’s regulations, the driver shall report 

the misconduct  on a written  report  to  the transportation  supervisor. 

Upon receipt, the transportation department will forward two copies of the report to the appropriate school. 
 

1.  Upon receipt of the first conduct report, the building principal/designee will hold a conference 

with the student to discuss the incident and parent or guardian will be notified. 
 

2.  Upon receipt of a subsequent report of misconduct, the parent/guardian will be contacted and 

the student may be subject to a suspension of transportation privileges. 
 

If the student’s behavior is extremely disruptive, the student may be subject to a suspension of transportation 

privileges without following the above steps, for a period of time as determined by the building principal/ 

designee and the Transportation Department. When a student is suspended from transportation privileges, 

the bus conduct report must be signed by the parent or guardian and returned to the building administrator 

before the student may ride. 
 

Suspension period may range from one day through 10 days, or exclusion. 
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Minor Violations include: 
 

1.  Excessive noise 
 

2.  Disrespectful behavior 
 

3.  Unacceptable language/profanity 
 

4.  Eating/drinking /littering on the bus 
 

5.  Violation of safety procedures; - ORC 3301.83.08 
 

6.  Throwing object in or from the bus 
 

7.  Bus windows no more than one-half way down 
 

8.  Harassment 
 

9.  Pushing/tripping 
 

Major Violations include: 
 

1.  Destruction of property 
 

2.  Fighting 
 

3.  Smoking on the bus 
 

4.  Possession of drugs or alcohol on the bus 
 

5.  Possession of a weapon 
 

6.  Disruptive behavior 
 

7.  Any act that endangers people or property and/or 
 

8.  Insubordination 
 

NOTE: For students in grades Pre-school through 3rd grade, please put the child’s first and last name on 

or inside the student’s belongings, such as a book bag. 
 

 
 
 

ELEMENTARY STUDENT FEES: 
 

The purpose of collecting student fees is to purchase consumable instruction materials that are not furnished 

through the General Fund by the Mansfield Board of Education. 
 

Fees for Kindergarten through Grade 6 = $37.00 

(For Consumable/Instructional Materials and Supplies) 
 

Musical Instrument Rental Fee= $40.00 
 

Students may be charged for or required to furnish materials that they use on special projects in excess of 

basic materials included in the fees. 
 

It is the responsibility of parents/guardians to meet the fee payment obligation.  Fees should be paid prior to 

the beginning of school at the time students receive their room assignments.  Those who cannot meet this 

entire obligation in August need to make special payment arrangements with the principal. 
 

Medical Cards are no longer accepted as a waiver for school fees.  The food service office must receive 

signed consent from parent/guardian to share information with school officials regarding the student’s meal 

status (i.e. free, reduced, paid). If your child (ren) qualifies for free meals, they may qualify for a school fee 

waiver. 
 

See part 5 of the 2016-17 MCS Free and Reduced Price School Meals Family Application. 
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MEAL APPLICATIONS: 
 

Free and reduced-price meal applications will be distributed to all students at the beginning of the school 

year. Additional applications are also available throughout the school year at the school office, cafeteria, or 

at the Food Service Office in the Board of Education building.  The Food Service Office processes all meal 

applications and is required to verify the income of some. Once the application is processed, the household 

is notified of the result through a letter given to the student.  If income or household size changes or you are 

new to the district, the household may re-apply/apply at any time during the school year. 
 

Breakfast is served at all schools and is at no charge to any student.  All students must pay or pack their 

lunches until their meal application has been processed.  Students who have been approved for free or 

reduced-price meals in the Mansfield City Schools in the previous school year will be given a 3 week grace 

period in which the previous year’s meal status (free or reduced-price) will apply.  After that time, if a new 

application has not been processed, the student will have to pay full price for their lunch or pack their lunch. 
 

Meal applications also include a “sharing information” section in part 5.  The Food Service Office cannot 

share information from your meal application without permission from the household.  If your child qualifies 

for free or reduced-price meals, they may also qualify for a school fee waiver, a uniform voucher (where 

applicable), or a test fee waiver (where applicable); however, permission must be given to share that 

information with the school in part 5 of the meal application. 
 

 
 
 

BREAKFAST AND LUNCH PROGRAMS: 
 

1.  Meals may be pre-paid. 
 

2.  Students may purchase a daily lunch from the school cafeteria. 
 

3.  Students may eat in the school cafeteria if they carry their lunch. 
 

4.  Breakfast will be served each morning.  Check with your principal for serving time. 
 

 

 Full Price Reduced Price 

Breakfast No Cost No Cost 

Lunch K - 3 $2.50 $0.40 

Lunch Gr. 4 - 6 $2.75 $0.40 

Lunch Gr. 7 - 12 $3.00 $0.40 

Milk $0.50  

 
 

 

SPECIAL DIETARY NEEDS: 
 

Special dietary restrictions can only be addressed through a doctor’s written order. These restrictions need 

to be brought to the attention of the building principal, school nurse or food service manager. 
 

 
 
 

STUDENT RECORDS: 
 

Natural and/or custodial parents have the right to review student records. In order to review student records, 

the natural and/or custodial parent will need to make an appointment with the school principal at least 24 

hours prior to the record review. 



child brings medicine to school and no doctor authorization has been received, the medicine will be held in 
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CLOSING OF SCHOOL: 
 

When school must be closed because of weather or other conditions, announcements will be made over 

radio stations: 

• WMAN • WVNO 106.1 
 

• WNCO AM & FM • WMFD TV 68 
 

• WYHT/WMAN 
 

Parents may call the Cold Weather Hotline at 419-755-2159 
 

Check these websites out also: 
 

• mansfieldnewsjournal.com  •  richlandsource.com 
 
 
 

ELEMENTARY GUIDANCE SERVICES: 
 

All the elementary schools have available the services of a counselor.   Students are able to talk to the 

counselor to help avoid conflicts which may develop during the school year.  The counselor is also in the 

buildings to help answer any questions students may have in the following areas: 

1.  Understanding themselves- their abilities, achievements, and interests. 
 

2.  Resolving misunderstanding with peers or teachers, or problems that may occur at home. 
 

3.  To help students solve personal problems. 
 

During the school year, some students may voluntarily meet with the counselor individually or in small group 

meetings to assist students in developing coping skills and to gain insight into their concerns. 
 

Students may also be referred to the counselors by teachers, parents, the principal, or self-referral. 
 

STATE LAW REQUIRES THAT SCHOOL EMPLOYEES REPORT SUSPECTED CHILD ABUSE/NEGLECT 

TO THE APPROPRIATE AGENCIES. 
 

 
 

RICHLAND COUNTY CHILDREN SERVICES: 
 

Mansfield City Schools and Richland County Children Services are teaming up to provide additional family 

and student support.  This joint effort is available to help both Children and Families formerly involved in 

Children Services and those who are not to increase communication, support and education for students. 
 

 
 

HEALTH SERVICES: 
 

A registered nurse is assigned to each district building.   A schedule is available in each building office 

concerning the service of that building.  The school nurse ensures free health screenings are completed, 

including height, weight, vision, hearing, scoliosis as required by law. Parents will be notified of any abnormal 

findings. 
 

The Richland County Health Department can be of service to parents who have children who need 

immunization shots or minor medical treatment. 
 

 
 

ADMINISTERING MEDICINE TO STUDENTS: 
 

Please never send any medicine, over-the-counter/prescription to school with the child. In the event that 



• If student is to go home differently than normal, please contact the school office no later than 2:30. 
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the office until parent/guardian comes to pick up said medicine. NO exceptions! 
 

Ohio Nurses Association 
 

A.  Written authorization from the physician and the parent/guardian of the student must be received 

before any medication, prescription or over-the-counter, may be administered.   The written 

authorization should include: 

1.  Parent/guardian authorization that is clearly worded to show that the parents have initiated 

the request and have given their approval for persons designated by the school to administer 

medication as instructed by the physician. 
 

2.  Parents’ agreement to notify the school if they change physicians or if the medication or dosage 

is changed. 
 

B.  Physician authorization shall include: 
 

1.  Name of student 
 

2.  School and class in which student is enrolled 
 

3.  Name of medication and dosage to be administered 
 

4.  Time or intervals at which each dosage is to be administered 
 

5.  Date the administration of the medication is to begin 
 

6.  Date the administration of the medication is to cease, if applicable 
 

7.  Any adverse reactions that should be reported to the physician and one or more phone numbers 

at which the physician can be reached in case of an emergency 
 

8.  Special instructions for administration of the medication 
 

C.  The parent or guardian must assume responsibilities for safe delivery of the medication and the 

signed permission forms to the school.  The medication and authorization form must be received by 

the school nurse, building principal, or the principal’s designee. 
 

D.  The school nurse, building principal, or principal’s designee must receive the medication in the 

container in which it was dispensed by the prescribing health care provider or licensed pharmacist. 

The medication must be kept in a locked storage area. However, medications requiring refrigeration 

could be stored in a refrigerator in a place not commonly used by students. 
 

E.  Each medication must be documented on the district’s medication log that includes: 
 

1.  Student’s name 
 

2.  Name of medication 
 

3.  Date, time, dosage 
 

4.  Signature of person giving the medication 
 

Initials may be used in lieu of the signature of the person giving the medication so long as the signature 

appears with the corresponding initials on the page of the medication record where the initials are used. 
 

F.  An Emergency Medical Authorization Form 
 

• Parents fill out this form at the beginning of the school year. It must be updated if changes are 

made to home phone number, contact numbers and/or parent’s employment or address. 
 

• Only persons listed as contacts are allowed to pick up child, unless a signed, dated note is 

received from the Parent/Guardian. NO exceptions! Also, a picture identification is required! 
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SECTION 3313.712, OHIO REVISED CODE 
 

(Pursuant to Am. H.B. 1175) 
 

(A)  Annually the Board of Education of each city, exempted village, local, and joint vocational school 

district shall, before the first day of October, have provided to the parent or legal guardian of every pupil 

medical authorization form that is an identical copy of the form contained in division (B) of this section. 

Thereafter, the board shall, within thirty days after the entry of any pupil into a public school in this state 

for the first time, provide the parent or legal guardian of the district, or as a separate form, an identical 

copy of the form contained in division (B) of this section. 
 

When the form is returned to school with Part I or Part II completed, the school shall keep the form 

on file, and shall send the form to any school of a city, exempted village, local, or joint vocational 

school district to which the pupil is transferred.  Upon request of his parent or guardian, authorities 

of the school in which the pupil is enrolled may permit such parent or guardian to make changes in a 

previously filed form, or to file a new form. 
 

If a parent or guardian does not wish to give such written permission, he shall indicate in the proper 

place on the form the procedure he wishes school authorities to follow in the event of a medical 

emergency involving his child. 
 

Even if a parent or guardian gives written consent for emergency medical treatment, when a pupil 

becomes ill or is injured and requires emergency medical treatment while under school authority, 

or while engaged in an extra-curricular activity authorized by the appropriate school authorities, the 

authorities of the school in which the pupil is enrolled shall make reasonable attempts to contact the 

parent or legal guardian before the treatment is given. The school shall present the pupil’s emergency 

medical authorization form or copy thereof to the hospital or practitioner rendering treatment. 
 

Nothing in this section shall be construed to impose liability on any school official or school employee 

who, in good faith, attempts to comply with this section. 
 

(B)  The emergency medical authorization form provided for a division (A) of this section is as follows:  (See 

the following two (2) pages.) 
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EMERGENCY MEDICAL AUTHORIZATION 

MANSFIELD CITY SCHOOLS 
 
 

Student’s Social Security Number Student’s Name 

 
Grade Home Room  Student ID#  Address Zip Code 

Date of Birth     Home Telephone #  
Purpose – To enable parents and guardians to authorize the provision of emergency treatment for children whom 
become ill or injured while under school authority, when parents or guardians cannot be reached. 

 

 
Part 1 – To Grant Consent: 

 
PART 1 OR 2 MUST BE COMPLETED 

 

 
Parent or Guardian Relationship Telephone # 

 
E-Mail Address Cell Phone or Pager # 

 
Address (If different) Place of Employment Telephone # 

 
Spouse’s Name Spouse’s Place of Employment Telephone # 

 
IN THE EVENT I CANNOT BE REACHED, THE SCHOOL HAS MY PERMISSION TO RELEASE MY 

CHILD TO THE NAMES LISTED BELOW ONLY.  A PICTURE I.D. MAY BE REQUIRED BEFORE THE 

STUDENT WILL BE RELEASED! NO EXCEPTIONS! 

 
1.      2.      

Name Telephone #  Name Telephone # 

3.      4.      

Name Telephone #  Name Telephone # 

 
Doctor to be called Telephone # Dentist to be called Telephone # 

 
Health Insurance Company Insurance Group Number 

 
FACTS CONCERNING THE CHILD’S HISTORY WHICH A PHYSICIAN SHOULD BE ALERTED: 

Does the Child Have (Check all that apply): 

       ADHD        Cancer        Behavior Concerns        Mental Health Issues 
       Asthma        Immune Disorder        Migraine Headaches        Seasonal Allergies/Hay Fever 
       Diabetes        Seizures        Heart Condition        Blood or Metabolic Disorder 
       Other Serious Medical Condition    

Explain any items checked above:                                                                                                                                      

Medication allergies or other allergies:                                                                                                                               

Current medications student takes:                                                                                                                                      

I authorize designated school personnel to provide first aid and comfort measures to my child including cough drops, sting relief, triple antibiotic 

ointment, peroxide, antifungal cream, Tums, anbesol for toothache, burn relief gel, caladryl lotion, salt water gargle, saline eye drops or contact 

solution, Ibuprofen, and Tylenol (for Middle and High School students only). 

 
I understand that the school nurse ensures free health screenings are completed including height, weight, vision, hearing, scoliosis as required by 

law, and that I will be notified of any abnormal findings. 

 
I understand that all over-the-counter and prescription medications sent from home must be accompanied by proper parent/guardian consent and 

physician’s orders and taken to the school nurse by the parent for proper storage and administration.  Students are not to carry or share any 

medications with another student. 

 
In the event reasonable attempts to contact me have been unsuccessful, I hereby give my consent for: 1) the 

administration of any treatment deemed necessary by above named doctor or in the event the designed preferred 

practitioner is not available, by another licensed physician or dentist; and 2) the transfer of the child to 

MedCentral Hospital.  This authorization does not cover major surgery unless the medical opinions of two other 

licensed physicians or dentists, concurring in the necessity for such surgery are obtained prior to the 

performance of such surgery. 
 

 
Parent/Guardian’s Signature Date 

 

Part 2 – Refusal to Consent 
 

I do NOT give my consent to emergency treatment of my child.  In the event of illness or injury requiring 

emergency treatment, I wish the school authorities to take no action or to:    

 

 
 

Parent/Guardian’s Signature 
 

F-353 (Revised 7/2015) 

Date 
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ADDITIONAL SERVICES: 
 

Psychological Services 
 

Psychological services include comprehensive educational and psychological  evaluations provided 

by school psychologists.   Any student, properly referred, is eligible for such services.   The school 

psychologist serves as a consultant to provide services to teachers, administrators, pupil services staff 

and parents. 

 
Speech/Language/Hearing Services 

 

A hearing conservation program is provided during each school year.  Screening is done at various 

grade levels. Students found to have a loss are given an audiometric test. 
 

A program of screening, identifying and evaluating of students who have speech or language difficulties 

is available.  Students in need of therapy are provided such in the regular school setting by district 

speech therapists. 

 
Home Instruction 

 

Home instructional  services are available for physically  involved  children on an individual  basis. 

A physician-completed medical form must be returned to Pupil Services before home instruction 

can begin. 
 

 
 

MANSFIELD CITY SCHOOLS 
 

State  and Federal Programs 
 

 

SCHOOLWIDE PROGRAM 
All Primary, Intermediate, Middle School and Mansfield Senior Sites 

 

The instructional program is planned by a building level team in 

cooperation with parents and district level staff. Title I funds are used 

to ensure that all students have the opportunity to meet or exceed 

local and state performance standards. 

 
LITERACY COLLABORATIVE® 

A research-based comprehensive instructional model for literacy teaching and learning. The language and 

literacy framework for literature and content areas (K-8) is student centered and provides opportunities for 

authentic reading and writing, as well as focused work on the essential elements of phonics, word study, 

and oral language development. 

 
MATH LITERACY PROGRAM 

Uses a five step process to facilitate critical thinking in math based on Algebra Project SBR. 
 

 

PRESCHOOL 
Spanish Immersion 

 

Children who live in school wide attendance areas are eligible to attend preschool in those buildings. 
 

 

READING RECOVERY® (RR) 
Prospect, Sherman, and Woodland 

 

Reading Recovery is a one-to-one intensive intervention program for first graders at-risk in learning how 

to read and write. 
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LEVELED LITERACY INTERVENTION® (LLI) 
Prospect, Sherman, Woodland, Malabar Intermediate, Mansfield Middle School 

 

Leveled Literacy Intervention (LLI) consists of a series of planned lessons designed to provide additional 

help to small groups of Kindergarten through Eighth grade children who are finding it difficult to learn to 

read and write. 

 
MATH INTERVENTION 
Mansfield Middle 

 

Small group intervention using supplemental resources for students having difficulty in math. 
 

 

EXTRA LEARNING OPPORTUNITIES 

Before, during and after school tutoring: 
 

• Academic Challenge 
 

• Language Arts Field Experiences 
 

• Sumdog Contest 
 

 

TARGETED ASSISTANCE SERVICE 
Hedges and St. Peter’s 

 

Buildings that do not have an approved school wide plan, but are eligible and served by Title I, provide 

supplemental intervention for identified and eligible students based upon educational need. 
 

PACTS 8/2016 

 
 

 
S.A.F.E.: 

 

Provides Educational Rights 
 

Programming services for Families in Transition 
 

1.  Tutoring Services 
 

2.  School Supplies 
 

3.  School Coordinator 
 

4.  Transportation 
 

5.  School Campus Wear 
 

S.A.F.E. Homeless co-coordinator 
 

Phil Mitchell 
 

419-525-6400  Ext. 56413 
 

 
 
 

SPECIAL EDUCATION SERVICES AND PROGRAMS 
 

A variety of special education programs and services are provided by the Mansfield City Schools to meet 

the needs of handicapped students.  The school district makes available, educational alternatives for every 

handicapped resident either in programs operated directly by this system or in programs operated by 

another school district or agency.  The Mansfield district presently serves as the program center for low 

incidence handicapped (Hearing Impaired, Visually Impaired, Multi-Handicapped,  and Orthopedically or 

other health impaired) students from the seven counties in the North Central Ohio region.  Many program 



— 26  — 
 

options are provided so that the handicapped student may remain with or as close to children in regular 

school programs. The following services/programs are offered to meet the needs of identified handicapped 

students.  All students must receive a multi-factored assessment before placement in a program for the 

handicapped. 

Specific Learning Disabilities  (SLD)    Hearing Impairment  (HI) 

Intellectual Disability (ID)   Preschool Special Education 

Cognitively Delay (CD)  Speech and Language Therapy 

Orthopedic Impaired  (OI) Physical and Occupational Therapy 

Other Health Impaired (OHI)   Orientation and Mobility Instruction 

Multiple Disabilities  (MD) Interpreter Services 
 

Visual Impairment  (VI) Adoptive Physical Education 
 
 
 

MANSFIELD CITY SCHOOLS 
 

Non-Discrimination Policy 
 

It is the policy of the Mansfield City School District that educational programs and activities are provided 

without regard to race, color, national origin, religion, gender, disability, or any other protected status. 
 

To insure the policy statement is employed and discrimination does not occur. Persons and offices identified 

herein shall be responsible for compliance within designated areas. 

 
Title IX Coordinator: 

 

(Non-discrimination on the basis of gender, Sexual Harassment, Board Policy) 
 

Contact Person: Brian Garverick 
 

Telephone number: 419-525-6432 
 
 

Title VI Coordinator: 
 

(Non-discrimination on the basis of race, color, or natural origin) 
 

Brian Garverick 
 

Telephone number: 419-525-6432 
 
 

Section 504 Coordinator: 
 

(Non-discrimination on the basis of disability) 
 

Brian Garverick 
 

Telephone number: 419-525-6432 
 
 

Questions or requests for  information,  including  the grievance procedure,  should  be directed  to  the 

appropriate office and person. 
 

Distributed by Mansfield City Schools Personnel Office May, 2005. 
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TITLE VI, TITLE IX AND SECTION 504 

GRIEVANCE PROCEDURE PREAMBLE 
 

(Alleged Discrimination Grievance Procedure) 
 

 

In accordance with the U.S. Department of Education, the Ohio Department of Education, and the Office 

for Civil Rights (OCR) Guidelines, any student, support staff, teachers, counselors or administration who 

believe that the Mansfield City School District or any school official has inadequately applied the principles 

and/or regulations of Title VI of the 1973 (disability) or the Age Discrimination Act of 1975, as amended, 

20, U.S.C. et. seq., which prohibits discrimination on the basis of age in educational programs receiving 

financial assistance, he/she may file a complaint which shall be referred to as a formal grievance. 
 

It is recommended that the grievant attempt to resolve the alleged discrimination complaint informally at 

the principle/supervisor level within five (5) days of the date the incident occurred.  However, if the alleged 

discrimination complaint cannot be resolved informally, the following formal procedure shall be followed. 
 

STEP 1:    An alleged formal discrimination  grievance complaint  shall be made to the principal  or 

immediate supervisor within ten workdays of the date the incident occurred.   An informal 

conference will be arranged to discuss the alleged discrimination and determine a reasonable 

solution. 
 

STEP 2:  If the issue is not resolved at Step 1, the decision may be appealed to the Title VI, Title IX or 

504 Coordinator listed below within five workdays. To seek resolve, a conference will be held 

with the involved personnel in the alleged act of discrimination. 
 

Title VI Coordinator Title XI Coordinator 504 Coordinator 
 

Brian Garverick Brian Garverick Brian Garverick 
 

419-525-6432  419-525-6432  419-525-6432 
 

STEP 3:  If the issue is not  resolved at Step 2, the decision  may be appealed to  the district’s 

Superintendent who functions as the final mediator at the local level. 
 

STEP 4:    If the alleged issue is not resolved at Step 3, the decision may be appealed by complaint 

to the Office for Civil Rights, U.S. Department of Education, 55 Erieview Plaza, Room 300, 

Cleveland, Ohio 44114-1816. 
 

PLEASE NOTE: Parents/guardians do not have to be present at the informal complaint meeting with the 

principal/supervisor.   However,  parent(s)/guardian(s) must be present at all levels of the formal alleged 

discrimination process. (For youths under the age of 18 years.) 
 
 
 

MANSFIELD CITY SCHOOLS 
 

Code of Student Behavior 
 

Grades  K - 12 
 

To all students, parents, and staff: 
 

In the Mansfield City Schools our main focus is on success.  We are committed to creating and maintaining 

a positive learning and teaching environment for all our students and staff.  With a positive environment, 

we can help all students be successful in their learning activities.  In order to create a positive learning 
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and teaching environment, it is necessary for the school staff and parents to work together and have high 

expectations for all students.  This Code of Behavior was developed in order to establish clear expectations 

for behavior. 
 

It is important that all parents and staff read and understand this code. It is important that parents explain 

the code to their children. It is also important for staff and parents to continuously teach our youngsters the 

importance of good and proper behavior and to set the proper example for behavior. This code, along with 

our other joint efforts, will help all students to be successful. 
 

Sincerely, 
 

Brian Garverick, Superintendent 
 
 
 

RIGHTS AND RESPONSIBILITIES 
 

There are certain rights that are shared by all who are involved with the Mansfield City Schools.  Students, 

parents, staff members, teachers, and administrators have the right to be treated respectfully by one 

another.  Additionally, all who are involved with the Mansfield City Schools have the right to a safe, orderly 

environment in which to work, learn, or entrust their child. 
 

 
 
 

STUDENT RIGHTS 
 

As a student, you have the right to courses and extracurricular activities that promote the development of 

skills and talents that will enable you to become a responsible, valued member of your community.  You 

also have the right to attend school in a safe and orderly environment. 
 
 
 

STUDENT RESPONSIBILITIES 
 

As a student, you are expected to meet standards of behavior and academic effort that are common to every 

school in the Mansfield City School District.  Students who achieve success meet these expectations by: 
 

Attending School 
 

• Attend school every day unless you are ill or otherwise excused. 
 

• Attend all classes on time. 
 

Preparing for School 
 

• Bring books, paper, and other supplies to class. 
 

• Complete assignments and turn them in on time. 
 

• Complete assignments during excused absences. 
 

Participating in Classes and Activities 
 

• Participate fully in class discussions and activities. 
 

• Ask for help from the teacher when you do not understand something. 
 

• Participate in after-school  activities according  to  the guidelines and requirements of these 

activities. 
 

Preventing and Resolving Problems 
 

• Work to the best of your ability. 
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• Follow class and school rules. 
 

• Behave in a safe manner. 
 

• Ask an adult for assistance if there is a problem. 
 

 
 
 

PARENT RIGHTS 
 

As a parent you have the right to be informed of your child’s academic progress and behavior and the right 

to visit your child’s school upon request. 
 

You are to be immediately informed of serious disciplinary actions concerning your child and may assist 

your child to meet these expectations by: 
 

Setting High expectations for your child 
 

• Expect your child to achieve in school. 
 

• Set up home rules and expectations that support the school’s efforts. 
 

Communicating with your child and the school 
 

• Conference with your child’s teacher(s) and find out what is expected of your child. 
 

• Tell your child  that you expect  him/her to attend  school  every day, complete  schoolwork, 

cooperate with school staff, follow school rules, and achieve in every class. 
 

• Attend meetings and conferences when the school requests them. 
 

• Follow-up with your child’s teacher(s). 
 

Helping your child learn 
 

• Provide a regular place to do homework. 
 

• Assist your child with homework. 
 

• Help your child learn how to organize schoolwork and time. 
 

• Expose your child to learning activities including libraries, museums, etc. 
 

• Ask the school staff for assistance if help is needed. 
 

Encouraging and praising your child 
 

• Tell your child what he/she does both right and wrong. 
 

• Praise/reward your child for his/her effort, improvement, and achievement. 
 

Monitoring your child’s education 
 

• Visit/call the school to talk with the staff. 
 

• Review your child’s schoolwork. 
 

• Discuss with your child each day what he/she learned. 
 

• Make sure that your child takes proper materials to school each day. 
 

 
 
 

TEACHER RIGHTS 
 

As a teacher, you have the right to work cooperatively with administrators, staff, and parents in their efforts 

to establish and maintain orderly, productive classrooms where all may learn and achieve.  You also have 
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the right to consult parents as well as administrators and support staff to better meet the needs of individual 

students. 
 

 
 
 

TEACHER RESPONSIBILITIES 
 

As a teacher, you are expected to meet standards of support for students and the school they attend that 

are common to every school in the Mansfield City School District.  You should help students achieve by: 
 

Preparing 
 

• Prepare and deliver daily lessons that are consistent with the guidelines set by the district-wide 

curricula. 
 

• Provide make-up assignments for students who are absent, upon the student’s request (excused 

absences only). 
 

Creating the learning environment 
 

• Establish and maintain an environment where all may learn. 
 

• Work with students to set forth classroom rules and encourage them to discuss these rules with 

their parents. 
 

• Enforce classroom rules impartially and consistently. 
 

• Adhere to the District-Wide Code of Behavior. 
 

Evaluating 
 

• Recognize and work with the various learning styles of students. 
 

• Evaluate student performance in a variety of formal and informal ways. 
 

Communicating with parents, staff, and administrators 
 

• Keep parents informed of the academic progress and behavior of their child. 
 

• Seek the assistance of support staff and administrators when necessary or desirable. 
 
 

 
STAFF RIGHTS 

 

As a school staff member, you have the right to serve or work in an orderly and productive classroom with 

all students. 
 
 
 

STAFF RESPONSIBILITIES 
 

As a school staff member, you are expected to meet standards of support for students and the school 

they attend that are common to every school in the Mansfield City School District.  You should help all 

students achieve by: 
 

Creating the learning environment 
 

• Provide a clean, safe learning environment 
 

• Establish and enforce behaviors that are pertinent to the respective areas in which you meet 

students and consistent with the guidelines established by the District-wide Code of Behavior 

and your school’s additional rules. 
 

• Be firm and consistent in your enforcement of behavioral rules and provision of assistance. 
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Providing guidance and support 
 

• Help students who seek your assistance with their personal problems. 
 

• Provide guidance that is consistent with promotion standards and graduation requirements and 

appropriate to post-graduate plans. 
 

• Communicate with parents about their child’s progress, attendance, and/or behavior. 
 

• Provide supplementary resources and material. 
 

• Enrich classroom learning by providing supplemental materials, significant data, and/or necessary 

equipment. 
 

 
 

ADMINISTRATOR RIGHTS 
 

As an administrator, you have the right to be acknowledged as the school leader.  You have the right to 

the support and participation of parents, students, teachers, staff, central office, and community as school 

decisions are made.  You further enjoy the right to a well-trained, self-motivated, professional corps of 

teachers and staff.    In addition, you have the right to an orderly and productive learning environment. 
 

 
 
 

ADMINISTRATOR RESPONSIBILITIES 
 

As an administrator, you are expected to meet standards of support for students, teachers and the school 

they attend that are common to every school in the Mansfield City School District. You should help students 

achieve by: 
 

Creating the learning environment 
 

• Ensure adherence to the District-wide Code of Behavior as well as to the standards set by the 

local school 
 

• so as to maximize the safety and orderliness for the school. 
 

• Work in collaboration with faculty, staff, and Central Office staff to improve the school. 
 

• Provide Supervision. 
 

• Facilitate the work of teachers and staff, in their various duties, to ensure that appropriate, 

equitable student and teacher services are provided. 
 

 
 
 

CODE OF SUSPENSION, EXPULSION, AND REMOVAL GRADES K-12 
 

Section 3313.661 of the Ohio Revised Code provides that, “Each board of education shall adopt a code 

regarding suspension, expulsion and removal specifying the types of misconduct for which a pupil may be 

suspended, expelled, or removed and a copy of the code shall be posted in a central location in the school 

and made available to pupils upon request.  Therefore, no pupil shall be suspended, expelled, or removed 

except in agreement with the code adopted by the board of education of the school district in which the 

pupil attends school.”   Following are definitions of the disciplinary actions that result in the removal of 

students from school or class. 
 

 
 
 

IN SCHOOL SUSPENSION (ISS) 
 

In agreement with the Code of Behavior and at the discretion of the principal and/or assistant principal, a 

student may be denied the right to attend regular classes and assigned to an approved alternative classroom 
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setting within the same school. This disciplinary action will not exceed ten (10) consecutive school days. 

In-school suspensions or alternative disciplinary action may be used instead of out-of-school suspension, 

except in cases where the offense leading to suspension is listed as a mandatory expulsion offense.  A 

student who has been assigned to in-school suspension or character education will NOT be allowed to 

participate in athletics or other school activities until he/she is reinstated in the classroom.  Reinstatement 

is considered the first day of class after the completion of the discipline. 
 

 
 
 

SUSPENSION 
 

In agreement with the Code of Behavior and at the discretion of the school principal/designee, a student 

may be denied the right to attend school classes or functions for a period not to exceed ten (10) consecutive 

school days.  A suspension may be appealed to the principal.  A student who has been suspended for a 

school day or more may not participate in extracurricular activities until he/she is reinstated in the classroom. 

Reinstatement is considered the first day of class after the completion of the suspension. 
 

 
 
 

EXPULSION 
 

In agreement with the Code of Behavior, at the discretion of the superintendent and upon recommendation 

by the school principal, a student may be denied the right to attend school classes or functions for a period 

not to exceed eighty (80) school days.  If the balance of the current school year is less thane eighty (80) 

school days, the remainder of the eighty (80) days will be served in the first and, if necessary, the second 

quarter of the following school year.  An expulsion may be appealed to the Board of Education or its 

designee. 
 

 
 
 

REMOVAL (EMERGENCY SUSPENSION PENDING A HEARING) 
 

In agreement with the Code of Behavior and at the discretion of the superintendent, school principal 

or assistant principal, a student may be removed from curricular or extracurricular activities or from the 

schools premises without prior notice or hearing if his/her presence poses an immediate danger to persons 

or property or an outgoing threat of disrupting the academic process taking place either within a classroom 

or elsewhere on the school premises.  If the student is removed under this section, a hearing shall be held 

within seventy-two (72) hours of the removal. 
 

 
 
 

PERMANENT EXCLUSION 
 

The Board of Education may seek the permanent exclusion of a student sixteen (16) years of age or older 

who commits any of the following offenses that occur on school grounds or at a school function: 

1.  Illegal transporting, use or possession of a deadly or dangerous weapon; carrying a concealed 

weapon; aggravated trafficking; trafficking in drugs; trafficking involving the possession of a bulk 

amount of controlled substance or the sale of a controlled substance. 
 

2.  Activities resulting in loss of life; felonious or aggravated assault; rape; gross sexual imposition 

or felonious sexual penetration. 
 

If the Board of Education adopts the superintendent’s resolution to permanently exclude a student, the 

Board will: 
 

1.  Forward the written resolution, together with the legal decision, if any, and a copy of the student’s 

entire school record, to the state superintendent. 
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2.  Promptly designate a representative to present the district’s case for permanent exclusion to the 

state superintendent. 
 

Parents have the right to apply to the state superintendent to have their child readmitted to school. If the state 

superintendent rejects the Board’s resolution, then the student shall be readmitted to Mansfield City Schools. 

• Scope of Prohibited Behavior 
 

These acts are prohibited before, during, and after school; on the way to and from school, in 

school buildings, on school premises, in a school vehicle, at other locations while attending 

school-sponsored activities, or while engaged in school-related activities if it involves other 

school students, property or personnel, or if in the discretion of the principal, the student’s 

continued presence in school will disrupt the work or discipline of the educational process or 

threaten the welfare of the school community.  The rules appearing in this Code of Behavior also 

pertain to behavior on R.C.T. buses and buses/vans, which take students to or from school. 
 

 
 

CATEGORY I 
Suspension and/or Expulsion Recommendation 

 

A student may be suspended or removed for committing; attempting to commit; aiding or encouraging 

the commission of; conspiring to commit; or participating in any manner, even though unaccomplished, 

in the commission of any of the offenses designated in this section.  A student may be recommended for 

expulsion for chronic and/or aggravated offenses of Category I behaviors. 

1.  Unruly Conduct 

A student shall not be insubordinate nor refuse to comply with the directions of authorized 

school personnel during any period of time when the student is under the authority of the school. 

Not obeying the classroom-related instructions or directions of a teacher is unruly conduct. 
 

2.  Disorderly Conduct 

A student shall not harass others nor misbehave in a manner that causes disruption or obstruction 

to the educational process.  If the teacher is prevented from starting an activity or lesson or has 

to stop what he/she is doing to try to stop disruptive behavior, such behavior is considered 

disorderly conduct. 
 

3.  Profanity and/or Obscenity Toward Students 

A student will not verbally, electronically or by written word, photographs, or drawings, direct 

profanity to any other student nor insult any student by obscene gestures. 
 

4.  Sexual Harassment 

A student shall not use words, pictures, objects, gestures, or other actions relating to sexual 

activity or a person’s gender that have the effect of causing embarrassment, discomfort, or a 

reluctance to participate in school activities. 
 

5.  Bullying 
 

A student shall not participate in hazing or other degrading or disgraceful acts, or subject other 

students to pranks or humiliation causing mental or physical harm. 
 

6.  Smoking 
 

No student shall smoke, use tobacco, or posses any substance containing tobacco in any areas 

under the control of a school district or at any activity supervised by any school operated by the 

school district.  (Acting as a lookout is considered a violation of this offense.) 
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7.  Defacement of Property 
 

A student shall not willfully cause defacement or damage to property of the school or others. 

Actions such as writing in school textbooks or library books; writing on desks, lockers or walls; 

carving into woodwork desks or tables; destroying electronic data and spray-painting surfaces 

are actions of defacement. 
 

8.  Fraud 
 

A student shall not deceive another nor cause another to be deceived by false or misleading 

information. 
 

9.  Forgery 
 

A student shall not sign the name of another person for the purpose of defrauding school 

personnel or the Board of Education. 
 

10. False Identification 
 

A student shall not use another person’s identification, electronic identification, nor give false 

identification  to any school official with intent to deceive school personnel or falsely obtain 

money or property. 
 

11. Trespass 
 

A student shall not enter upon the premises of a school other than one to which assigned without 

authorization from the person in charge, nor shall the student return to the assigned school 

without permission while under suspension, expulsion, or removal. 
 

12. Gambling 
 

A student shall not engage in any game of chance or contest wherein money or other items of 

monetary value are awarded to the winner, except for those games and contests authorized as 

official school functions. 
 

13. Improper Driving 
 

A student shall not drive his/her vehicle to a vocational/ classroom site from the student’s home. 

A student shall not negligently operate a motor vehicle so as to endanger the property, safety, 

health and/or welfare of others. Students are only to park in the student designated parking areas. 
 

14. Truancy 
 

A student shall not be absent from school or any portion thereof without school authorization. 
 

15. Gangs 
 

A student shall not participate in gang related activities, appear with or wear gang identification, 

such as attire, colors or clothing.  All gang related items will be confiscated.  A student shall not 

designate boundaries or turf, or participate in hazing, initiation, or recruiting activities. 
 

 
 

CATEGORY II 
Mandatory Suspension and/or Expulsion Recommendation 

 

A student who commits any of the following offenses must be suspended by the Principal, and an expulsion 

study is authorized and can be considered for committing; attempting to commit; aiding or assisting the 

commission of; conspiring to commit; or participating  in any manner, even though unaccomplished, in 

the commission of any of the offenses designated in this section.   A student may be recommended for 

expulsion for chronic and/or aggravated offenses of Category II behaviors. 

1.  Fighting 
 

A student shall not physically fight with another person. 
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2.  Profanity, Obscenity, Gross Disrespect toward Staff 
 

A student shall not verbally, electronically or written word, photography or drawings direct 

profanity to any school personnel or adult volunteer or insult any school personnel/volunteer by 

obscene gestures. 
 

3.  Theft/Possession of Stolen Property 
 

A student shall not, without permission of the owner or custodian of the property, take property 

or have in his/her possession property which does not belong to him/her. 
 

4.  Violent Disorderly Conduct 
 

A student shall not, by use of violence, force, coercion, or threat of violence, cause disruption or 

obstruction to the educational process. 
 

5.  Destruction of Property 
 

A student shall not willfully cause destruction of property or others. Actions that impair the use of 

something are destructive.  Damaging school equipment to the point where repair is necessary, 

are acts of property destruction. 
 

6.  Breaking and Entering 
 

A student shall not enter in a secretive, deceptive, or forceful manner, a school building or any part 

thereof, which has been closed. 
 

7.  Sexual Misconduct 
 

A student shall not engage in conduct, which would appear to the ordinary observer to be sexual 

misconduct, sexual exposure, or masturbation.  Included in the sexual misconducts are actions 

involving minor touching of a sexual nature, with or without the consent of the other party. 
 

8.  Improper Driving which is intentional/reckless 
 

A student shall not intentionally or recklessly operate a motor vehicle so as to endanger the 

safety, health, and/or welfare of others or school property. 
 

 
 

CATEGORY III 
Mandatory Expulsion Recommendation 

 

A limited number of offenses constitute the basis for expelling a student.  The school principal, finding a 

student has committed; attempted to commit; aided or assisted in the commission of; conspired to commit; or 

participated in any manner, even though unaccomplished, in the commission of any of the following offenses, 

shall submit a recommendation to the superintendent of schools that the student be expelled from school 

attendance. The principal shall immediately notify the police when an offense in this category is committed. 

1.  Alcohol and Drugs 
 

A student shall not possess, use, offer to buy or sell, purport to sell and/or sell a controlled 

substance, dangerous drug, prescription drug, counterfeit drug, drug paraphernalia, intoxicating 

substance or alcohol.  A student legally in possession of prescribed medication shall not be in 

violation of this section as long as his/her use and possession of the prescribed medication is 

authorized at school and used only in the prescribed manner. 
 

2.  Physical Assault 
 

A student shall not physically attack another person. 
 

3.  Dangerous Weapons, Instruments, or Objects 
 

A student shall not possess, handle, transmit, conceal or use a firearm, knife, or weapon.  (This 

includes look-a-like weapons.) A student shall not use or possess any objects that could be used 
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as a weapon or in any manner likely to cause injury to another person. Students are prohibited 

from bringing a firearm on the school property, in a school vehicle or to any school-sponsored 

activity.  If a student brings a firearm on school property, in a school vehicle or to any school- 

sponsored activity, the Superintendent shall expel this student from school for a period of one 

calendar year. Any such expulsion shall extend, as necessary, into the school year following the 

school year in which the incident occurred.  The Board may provide educational services to the 

student in an alternative setting if available. The superintendent may reduce this requirement on 

a case-by-case basis in accordance with State law. 
 

Students are prohibited from bringing knives on school property, in a school vehicle or to any 

school-sponsored activity. The definition of knife includes, but is not limited to a cutting instrument 

consisting of a sharp blade fastened to a handle. If a student brings a knife on school property, 

in a school vehicle to any school-sponsored activity, the Superintendent may, if authorized by 

the Board, expel the student from school, with the same expulsion implications as noted above. 
 

4.  False Fire Alarm or Bomb Report; Tampering with Fire Alarm System 
 

Unless an emergency exists, a student shall not willfully sound a fire alarm or cause a fire alarm 

to be sounded, nor shall a student falsely communicate, or cause to be communicated that a 

bomb is located in a building or on the premises of a building owned by Mansfield City School 

District. 
 

These acts are prohibited regardless of the whereabouts of the student.   A student shall not 

destroy, damage, or otherwise tamper with a fire alarm system in a school building. 
 

5.  Sexual Assault 
 

A student shall not sexually attack or abuse another person. 
 

6.  Robbery 
 

A student shall not take, nor attempt to take, from another person property by force or threat of 

force, expressed or implied. 
 

7.  Extortion 
 

A student shall not make another person do any act against his/her will by force or threat of 

force, expressed or implied. 
 

8.  Starting a Fire 
 

A student shall not willfully by means of fire cause or attempt to cause harm to property or any 

person or participate in any activity in the burning of property or any person. 
 

9.  Fireworks, Explosions 
 

A student shall not possess, handle, transmit, conceal, or use any explosive device or substance, 

which can be used as an explosive. 
 

 
 
 

PARENT INFORMATION 
The Disciplinary Rights of Parents 

 

As the parent/guardian of a child who the principal finds has committed any of the offenses in Categories 

I, II or III you have the right to: 
 

1.  Be contacted as soon as possible to learn that your child is involved in a possible suspension 

or expulsion.  Reasonable attempts will be made to make a phone contact before the student is 

sent home. 
 

2.  Receive written notice of suspension or expulsion 
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3.  Request and receive a meeting with the school administrator to discuss the incident. 
 

4.  Receive appeal procedure information. 
 

5.  Appeal a suspension to district’s Hearing Officer when you are not satisfied with the appeal to 

the principal. 
 

6.  Appeal an expulsion by writing to the Superintendent/Designee with the reason for appealing the 

expulsion. 
 

In the process of administering the Code of Behavior, all teachers and administrators are instructed in the 

responsibilities and right of students and parents as outlined in the preceding section. 
 

 
 
 

DUE PROCESS PROCEDURE FOR SUSPENSION 
 

A student facing a suspension, whether in-school or out-of-school,  is entitled to the following procedures 

prior to suspension unless his/her presence in the school poses a danger to people or property or any 

ongoing threat of disruption on the educational process. After concluding an investigation, the administrator 

should conduct a hearing with the student during which he/she: 

1.  Gives the student written notice of the reason(s) for the intended suspension, including all rules 

violated. 
 

2.  Informs the student of the evidence if the student denies the charges. 
 

3.  Give the student a reasonable opportunity to tell his/her side of the story. 
 

4.  Reviews the evidence to determine if it is sufficient to establish that the student violated the 

rule(s) for which he/she was charged. 
 

5.  Determines what the appropriate disciplinary action should be. 
 

6.  Informs the student of the disciplinary action that will be imposed.  If suspension is determined 

to be appropriate, the administrator will provide the student with a written copy of this notice of 

intent to suspend and mail a copy of the notice to the parent within twenty-four (24) hours of his/ 

her decision to suspend.  The notice of suspension must include the following: 
 

a.  The reason(s) for the suspension. 

b.  Notice of the right to appeal. 

7.  Notifies a parents or guardian, if possible, to inform him/her of the action taken prior to sending 

his/her child home. 
 

NOTE: The standards of behavior detailed in this booklet are common to every school in the Mansfield City 

Schools District. In addition to this policy, individual schools have rules, regulations and procedures specific 

to their building. 
 

 
 

PRESENTATION OF  SMOKE-FREE / 

TOBACCO-FREE ENVIRONMENT 

(Legal References: ORC 3313.20; 3313.47; 3791.031) 
 

 

The Mansfield City Board of Education is dedicated to providing a healthy, comfortable and productive 

environment for its staff, students and citizens.  The Board recognizes that smoking can be hazardous 

to the health and safety of both the smoker and the nonsmoker; therefore the Board declares all school 

buildings to be designated smoke-free. 
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Anyone caught smoking in school buildings will initially receive a warning, and if caught smoking a second 

time then they will be escorted off school property. 
 

This policy will be posted on all of the entryways into District buildings. 
 

Adopted Date: November 21, 1995 
 

Effective Date: November 21, 1995 
 

 
 
 

BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR: 
Keeping Safe - Growing Strong 

 

Our students’  social and emotional growth is absolutely critical to their academic achievement.   The 

goal of our school-wide,  Character Education program is to assist students in the development of key 

character traits for forming and maintaining strong, healthy relationships and ongoing decision making. 
 

Bullying  is often  considered  a problem  which  only happens  at school.   In fact,  bullying  is part  of 

everyday life from childhood to adulthood.  There can be bullying towards family members, co-workers, 

customers, retail clerks, etc. (the list can go on forever). 
 

Sometimes all aggressive or mean behavior is called bullying, yet when we look at the definition  of 

bullying we can see that this is not the case: 

‘Bullying is a conscious, repeated, hostile, aggressive behavior of an individual 

or a group abusing their position with the intention to harm others or gain real or 

perceived power.’ 
 

Whatever definition of bullying is used, all contain a similarity in that the behavior is repeated, aggressive 

and  intended to gain power. 
 

Our school-wide,  Character  Education  program  is an ongoing,  proactive  approach  to  helping  our 

students (your children) understand bullying and how to make respectful, bully-free relationships.  Our 

students are also taught how to seek help when required.  A chart to help assist in determining what are 

bullying and what are not bullying behaviors has been prepared as a tool for you to discuss concerns 

with your children and school staff. 
 

If there are any questions or concerns, please feel free to contact your child’s teacher, vice-principal or 

principal.  Together, home and school can support our children growth in a safe secure environment. 
 

For  further  information  and  definitions,  please  see  Policy  5517.01  (Bullying  and  other  forms  of 

Aggressive Behavior) of the Mansfield City Schools Board Policy located under Board of Education at 

www.tygerpride.com. 

http://www.tygerpride.com/
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What is Bullying 
 

What is Not Bullying 

 

Any of the following aggressive behaviors 

are bullying if the actions are repeated,  and 

done with the intention of gaining power. 

 

Any of the following aggressive behaviors 

are not bullying if the actions occur once 

(i.e., no pattern) or done with  no intention of 

gaining power. 

 

Physical Attack such as: 
 

• Bumping into someone 
 

• Pushing, Shoving, Tripping 
 

• Hitting (directly or with something else) 
 

• Punching, Kicking 
 

• Fighting 

 

Physical behaviors such as: 
 

• Accidentally  bumping  into someone 
 

•  Making others play things a certain 

way (natural behavior-everyone  likes 

things done their way) 

•  Any behaviors listed to the left 

(pushing, shoving, tripping,  hitting, 

etc.) which occurs ONCE (i.e., is not a 

repeated or pattern of behavior) 

 

Verbal Attack - for any kind of difference, 

such as: 

• Racial 
 

• Gender 
 

• Sexual Orientation 
 

• Physical (height, weight, glasses, etc.) 
 

•  Skills, Ability/Disability (too smart, 

stupid, spaz, etc.) 

•  Physical Appearances (clothes, 

jewelry, hair cut) 

• Economic Status 
 

• Marital Status 
 

• Religion 
 

• Association  with a Group 
 

• Threats and Intimidation 
 

• Taking Possessions or Stealing (e.g. 

Hat, money, etc.) 
 

• Exclusion from groups/activity 

 

Verbal behaviors such as: 
 

•  A statement of dislike toward or about 

someone 

•  A single act of telling a joke about 

someone 

•  Arguments or heated disagreements 

between two or more people/groups 

(the pattern of which is not repeated to 

gain power) 

•  Expressions of unpleasant thoughts or 

feelings regarding others 

 

Non-Verbal  Attack such as: 
 

• Staring or glaring 
 

•  Pretending to whisper while looking at 

someone 

• Shunning 

 

Non-verbal  behaviors such as: 
 

• Being excluded 
 

• Not playing with someone 
 

•  Choosing different people or groups 

to play with from time to time 
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SENIOR SERVICES 

Alzheimer's Association ........................................................ 522-5050 
Area Agency on Aging/Passport.......................................... 524-4144 
Retired Senior Volunteer Program ...................................... 522-5612 

 

SUBSTANCE ABUSE 

A quick 

guide to ommunity  esources 
in Richland County for 2014 

 

FIRST CALL (information line) ....................................... 211 

Alcoholics Anonymous Hotline ........................................... 522-4800 
CACY ........................................................................................ 774-5683 

 

GENERAL MEDICAL 
Dial 419 and... 

Community Safety Hotline ................... 419-52-CRIME (522-7463) 
New Beginnings Recovery House........................................ 526-6168 
The Center ................................................................................ 756-1717 
UMADAOP.............................................................................. 525-3525 

 

TRANSPORTATION 

Agency Transportation Advisory Committee................... 774-6396 
Department of Jobs and Family Services............................ 774-5470 

(Medicaid and income eligibile) 
Early Intervention ....................................(see your service provider) 
Richland County Transit........................................................ 522-4504 

 

State & National Hotlines 
AIDS Hotline (Ohio)............................................... 1-800-332-2437 

ACS Cancer Response ............................................ 1-800-227-2345 

Anonymous Tips for Law Enforcement ............1-800-589-DARE 

Boys Town Runaway Hotline (24 hours) ............ 1-800-448-3000 

Cancer Information  Service ............................. 1-800-4-CANCER 

Child Abuse Hotline (24 hours)............................ 1-800-422-4453 

Help Me Grow..................................................... 1-800-755-GROW 

Ohio Medicaid Hotline .......................................... 1-800-324-8680 

SIDS (Sudden Infant Death Syndrome) .............. 1-800-477-SIDS 

Tobacco Quit Line .....................................................1800-QuitNow 
 

555 Lexington Ave., Mansfield, OH 44907 

419-774-4500 •  www.richlandhealth.org 

Birth & Death Certificates..................................................... 774-4500 
CHAP ........................................................................................ 525-2555 

Richland Public Health Clinic .............................................. 774-4700 

HIV Testing & STD Testing ............................................. 774-4700 

OhioHealth MedCentral Hospitals (Mansfield) ................... 526-8000 

Rapid Response .................................................................. 526-8111 

Poison Control Center .......................................... 1-800-222-1222 

Catalyst Life Services (formerly Rehab Center) ....................... 756-1133 

Shelby City Health Department ........................................... 347-5131 

Shelby Home & Public Health .............................................. 342-6366 

Third Street Family Health Services.................................... 522-6191 

Third Street Family Health Services Dental Clinic ....... 522-1939 

Walk-in Urgent Care .............................................................. 775-7807 
 

 

CHILD HEALTH 

Child Care Choices .................................................. 1-800-92-CHILD 

Child Car Safety Seat Program............................................. 774-4544 

Department of Jobs & Family Services ............................... 774-5400 

Help Me Grow! ........................................................................ 524-2660 

Health Department (Well/Sick Child & Teen Clinics) ........774-4700 

Immunization Schedule HOT LINE ................................... 774-8115 

Parent Aid Program ................................................................ 524-9333 

Vision Aid (United Way)........................................................ 525-2816 

WIC (Food Supplement Program) ...................................... 774-4560 
 

 

EMPLOYMENT SERVICES 

Bureau for Vocational Rehabilitation .................................. 747-3000 

Ocie Hill Neighborhood  Center........................................... 524-2626 

Ohio Means Jobs (One Stop Employment & Training) ............. 774-5300 

Unemployment Compensation Consumer Hotline ......1-877-644-6562 
 

 
last update: 5/15/14 

http://www.richlandhealth.org/
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ABUSE & ASSAULT 

Adult Protective Services ...................................................... 774-5473 

Children’s Services .................................................................. 774-4100 

Dove Program, Forensic Center ........................................... 774-5970 

Domestic Violence Shelter/Rape Crisis Hotline (24 hours a day).. 

.................................................................1-800-931-SAFE or 774-5840 

Rape Crisis Hotline (Ashland Co.)........................ 1-800-656-HOPE 

Victim Assistance Program ................................................... 774-5676 
 
COUNSELING/MENTAL HEALTH 

Children Services .................................................................... 774-4100 

Family Life Counseling & Psychological Services ............ 774-9969 

Foundations for Living ........................................................... 589-5511 

Gateway..................................................................................... 756-1133 

Richland Newope (MR/DD) ................................................. 774-4200 

Mental Health & Recovery Services.................................... 774-5811 

The Center for Individual & Family Services..................... 756-1717 

Suicide/Crisis HelpLine ......................................................... 522-4357 
 
EDUCATION 

City of Mansfield Regional Community Advancement..... 524-2626 

Ohio Heartland Head Start ................................................... 589-3337 

Madison Schools - Adult Career Center ............................ 589-6363 

Mansfield City Schools - Adult Education......................... 525-6380 

Mid-Ohio Educational Service Center ............................... 774-5520 

MR/DD Newhope School/Early Childhood Center ........ 774-4277 

North Central State College.................................................. 755-4800 

NCO State Support, Region 7 .............................................. 747-4808 

Ohio State University-Mansfield ......................................... 755-4011 

Pioneer Career & Technology Center................................. 347-7744 

 
PREGNANCY & WOMEN’S HEALTH 

Breast & Cervical Screening (age 40+) ............................... 774-4707 

Third Street OB/GYN (Cornerstone).................................. 522-6800 

EMPAC...................................................................................... 526-1372 

Health Department Clinic (Reproductive Health) ........... 774-4700 

Planned Parenthood of North East Ohio ........................... 525-3075 

Richland Pregnancy Services ................................................ 522-8862 

Women’s Care .......................................................................... 756-6000 

EMERGENCY ASSISTANCE 
(financial aid, crisis, food, housing, clothing, etc.) 

American Red Cross ...................................................................... 524-0311 

Catholic Charities........................................................................... 524-0733 

Crisis Help Line ............................................................... 522-HELP (4357) 

Community Action Program/HEAP ..................................866-861-6360 

First Call of Richland County (Info Line) ....... 2-1-1 or 522-INFO (4636) 

Richland County Dept. of Job & Family Services .................... 774-5400 

Salvation Army ............................................................................... 525-2912 

Shelby Helpline Ministries/Salvation  Army ............................. 347-6307 

Volunteers of America................................................................... 525-4589 
 

FINANCIAL RESOURCES 

Catholic Charities ................................................................... 524-0733 

Child Support Enforcement Agency ................................... 774-5700 

Consumer Credit Counseling ................................... 1-800-355-2227 

Social Security Administration ................................ 1-888-491-1882 
 

HOUSING 

Dayspring-Richland County Home ..................................... 774-5894 

Harmony House ...................................................................... 522-2283 

Metro Housing.................................................. 524-6533 or 524-0029 

Office of Community Development/Fair  Housing........... 755-9796 
 

RECREATION/OTHER 

Boy Scouts .................................................................... 1-419-207-8300 

Girl Scouts ................................................................................ 522-0391 

Friendly House......................................................................... 522-5570 

Mansfield Area Y..................................................................... 522-3511 

Mansfield-Richland Co. Library, Main Branch ................. 521-3100 

OSU Extension, Richland County........................................ 747-8755 

United Way............................................................................... 525-2816 
 

LEGAL/OTHER 

Easter Seals .................... 1-888-325-8532 (ext. 100 for speech/language) 

Legal Aid ....................................................................... 1-888-534-1432 
 

LAW ENFORCEMENT 

Mansfield City Police Department ..............................419-522-1234 

Richland County Sheriff 's Department ......................419-774-5881 
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STUDENT EDUCATION TECHNOLOGY ACCEPTABLE USE AND SAFETY AGREEMENT 
 

To access and use the District’s Education Technology, including a school-assigned e-mail account and/or the Internet at school, 
students under the age of eighteen (18) must obtain parent permission and sign and return this form. Students eighteen (18) and 
over may sign their own forms. 

 

Use  of  the  Education Technology is  a  privilege, not  a  right. The  District’s  Education Technology, including its  
Internet connection and online educational services, is provided for educational purposes only. Unauthorized and 
inappropriate use will result in a cancellation of this privilege and possibly further disciplinary action. 

 

The Board has implemented technology protection measures, which protect against (e.g. block/filter) Internet access to visual 
displays/depictions/materials that are obscene, constitute child pornography, or are harmful to minors. The Board also monitors 
online activity of students in an effort to restrict access to child pornography and other material that is obscene, objectionable, 
inappropriate and/or harmful to minors. Nevertheless, parents/guardians are advised that determined users may be able to gain 
access to information, communication, and/or services on the Internet that the Board has not authorized for educational purposes 
and/or that they and/or their parents/guardians may find inappropriate, offensive, objectionable or controversial. Students accessing 
the Internet through the school’s computers assume personal responsibility and liability, both civil and criminal, for unauthorized or 
inappropriate use of the Internet. 

 

The Board has the right, at any time, to access, monitor, review and inspect any directories, files and/or messages residing on 
or sent using the Board’s Education Technology. Messages relating to or in support of illegal activities will be reported to the 
appropriate authorities. Individual users have no expectation of privacy related to their use of the District’s Education Technology 

 

 
Parent:  As the parent/guardian of this student, I have read the Student Education Technology Acceptable Use and Safety Policy 
and Guidelines, and have discussed them with my child. I understand that student access to the Internet is designed for educational 
purposes and that the Board has taken available precautions to restrict and/or control student access to material on the Internet that 
is obscene, objectionable, inappropriate and/or harmful to minors. However, I recognize that it is impossible for the Board to restrict 
access to all objectionable and/or controversial materials that may be found on the Internet. I will not hold the Board (or any of its 
employees, administrators or officers) responsible for materials my child may acquire or come in contact with while on the Internet. 
Additionally, I accept responsibility for communicating to my child guidance concerning his/her acceptable use of the Internet 

 

To the extent that proprietary rights in the design of a website hosted on Board-owned or leased servers would vest in my 
child upon creation, I agree to assign those rights to the Board. 

 

Please check each that applies: 

   I give permission for the Board to issue an Internet e-mail account to my child. 

   I give permission for my child’s image (photograph) to be published online, provided only his/her first name is used. 

   I give permission for the Board to transmit “live” images of my child (as part of a group) over the Internet via a web 
cam. 

   I authorize and license the Board to post my child’s class work on the Internet without infringing upon any copyright 

my child may own with respect to such class work.  I understand only my child’s first name will accompany such 
class work. 

 
Students full name (please print)                                                                                                                                               

 

School    Grade   
 

Parent/Guardian name (please print)   
 

Parent signature    Date    
 

 

Student: I have read and agree to abide by the Student Education Technology Acceptable Use and Safety Policy and Guidelines. I 
understand that any violation of the terms and conditions set forth in the Policy and Guidelines is inappropriate and may constitute 
a criminal offense and/or may result in disciplinary action. As a user of the Board’s Education Technology, I agree to communicate 
over the Internet and through the Education Technology in an appropriate manner, honoring all relevant laws, restrictions and 
guidelines. 

 

Student signature   Date    

 
*Teachers and building principals are responsible for determining what is unauthorized or inappropriate use. The principal 
may deny, revoke, or suspend access to and use of the Education Technology to individuals who violate the Board’s Student 
Educational Technology Acceptable Use and Safety Policy. and take such other disciplinary action as is appropriate pursuant to 
the Student Code of Conduct . 
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MANSFIELD CITY SCHOOLS 
District Learning Compact 

 
The Mansfield City Schools, and the parents of students participating in activities, services, and programs agree that 

this compact outlines how the parents, the entire school staff, and the students will share the responsibility for improved 

student academic achievement and the means by which the school and parents will build and develop a partnership that 

will help children achieve the State’s high standards. 
 

As a school we will: 

• provide high-quality curriculum and instruction in a supportive and effective learning environment that enables the 

participating children to meet the State’s student academic achievement standards 

• hold parent-teacher conferences twice a year during which this compact will be discussed as it relates to the 

individual child’s achievement 

• provide parents with frequent reports on their children’s progress 

• provide parents reasonable access to staff 

• provide parents opportunities to volunteer and participate in their child’s class, and to observe classroom activities 

• Other: 
 
As a parent/caring adult I will support our children’s learning in the following ways: 

• help my child attend regularly, arriving on time for school and ready to learn 

• provide a quiet area for my child to do homework and make sure it is completed 

• communicate with teachers and staff, attend all parent/teacher conferences, read reports from school and discuss 

them with my child 

• encourage a positive attitude toward school, and place a priority on school events 

• limit TV and video game time for my child 

• help my child learn to resolve conflicts in positive ways 

• support and help the school in its efforts to maintain proper discipline 

• provide a healthy environment for my child by seeing s/he is rested, fed, and dressed according to the Mansfield 

City Schools’ guidelines for grooming and dress 

• encourage my child in reading by reading to and with my child and returning books to school on time 

• participate in decisions regarding my child’s education 

• volunteer in my child’s classroom when possible and serving, to the extent possible, on policy advisory groups 

for the Mansfield City Schools 

• Other: 
 
As a student, I will: 

• attend school regularly and on time 

• do my schoolwork and homework every day and ask for help when I need to 

• give to my parents or the adult who is responsible for my welfare all notices and information received by me from 

my school every day 

• practice healthy habits such as eating properly, exercising, and getting enough rest 

• be willing to work hard and do my best 

• listen carefully and ask questions when I do not understand something 

• bring needed supplies (pencils, scissors, glue, books, etc.) to class 

• obey school and classroom rules allowing me and others to learn 

• respect and cooperate with other students and adults 

• read outside of school every day 

• Other: 
 

We promise to help each other carry out this agreement. 
 

Parent    Student    
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